CLAIMING PETTY CASH
To ensure reimbursement in line with UNSW policy on petty cash the following procedure needs to be followed for claiming petty cash.  UNSW Petty cash policy is available on: https://www.fin.unsw.edu.au/OurServices/FinancialOperations_AccountsPayable_FAQ.html#4 
1. Complete Petty Cash claim form
2. Attach original receipt

3. If claim is from research funds, get the approval of the grant holder

4. If claim is from School funds submit to Executive Officer ( Anil Prakash) for approval

5. Once approved, documents  get submitted Executive Officer (Anil Prakash) to get reimbursed

