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	A. Cover Sheet

1. Enrolment Details
	Note: 1. If the below details are incorrect please log onto www.my.unsw.edu.au and update your student profile

          2. All official UNSW correspondence is sent to your UNSW UniMail account (z1234567@student.unsw.edu.au)

	Name:
	     
	Student Number:
	     

	Address for correspondence:
	     

	

	2. Candidature details

Note: 1. Check your below official Graduate Research School record.  If the below details are correct please check the appropriate box. If any of the below details are   incorrect please provide the correct details in the space provided; 2. Complete sections B & C  and forward to your supervisor        

	
	
	
	Official record correct
	
	

	Degree:
	     
	
	 FORMCHECKBOX 

	     
	

	
	
	
	
	
	

	Current attendance:
	     
	
	 FORMCHECKBOX 

	     
	

	
	
	
	
	
	

	Residency:
	     
	
	 FORMCHECKBOX 

	     
	

	
	
	
	
	
	

	Date of admission to candidature: 
	
	 FORMCHECKBOX 

	     
	

	
	
	
	
	
	

	Number of years completed (full-time equivalent)*: 
	     
	 FORMCHECKBOX 

	     
	

	
	
	
	
	
	

	*The maximum duration (full-time equivalent) of research programs is:  
	

	Doctor of Philosophy (PhD) – 4.0 yrs;  Masters by Research – 2.0 yrs,  Masters of Philosophy (MPhil) – 1.5 yrs
	

	
	
	
	
	
	

	Research Topic:
	     
	 FORMCHECKBOX 

	     
	

	
	
	
	
	
	

	Faculty:
	     
	 FORMCHECKBOX 

	     
	

	
	
	
	
	
	

	School:
	     
	 FORMCHECKBOX 

	     
	

	
	
	
	
	
	

	Program:
	     
	 FORMCHECKBOX 

	     
	

	
	
	
	
	
	

	Location:
	     
	 FORMCHECKBOX 

	     
	

	
	
	
	
	
	

	Supervisor or 
	     
	 FORMCHECKBOX 

	     
	

	

	Joint Supervisor(s):
	     
	 FORMCHECKBOX 

	     
	

	
	
	
	

	Co-Supervisor(s):
	     
	 FORMCHECKBOX 

	     
	

	
	

	
	     
	     FORMCHECKBOX 

	     
	

	
	
	


	FOR GRADUATE RESEARCH SCHOOL STAFF USE ONLY:

	
	
	
	
	

	Program Action:
	     
	Action Reason:
	     
	

	
	(LEAV = On leave)
	
	(TSUB = Thesis Submitted, GRAD = Graduated; )
	

	Last Progress Review Record:
	 Term Date:
	     
	Outcome:
	     
	

	
	
	
	
	

	Date Received File:
	
	Follow-up Action Required:
	
	

	
	
	
	
	

	Signatures:

	 FORMCHECKBOX 
  Student
	 FORMCHECKBOX 
  Supervisor
	 FORMCHECKBOX 
  Panel/Head of School
	

	
	
	
	
	

	RECOMMENDATION:
	 FORMCHECKBOX 
  Satisfactory
	 FORMCHECKBOX 
  Marginal
	
	

	
	
	
	

	
	 FORMCHECKBOX 
  Unsatisfactory
	 FORMCHECKBOX 
  Unsatisfactory (show cause)
	


	B. Research program (to be completed by all candidates)

Please elaborate under the following headings (note: boxes will expand to allow for detailed information)

	B1.  Aims of higher degree research program:
	
	

	
	     
	

	
	
	
	
	

	B2.  Progress over the last 12 months (or since last review) : [cut & paste text]
	

	
	     
	

	
	
	
	

	B3.  List written reports, publications, exhibitions/performances, conference presentations or other achievements in the last 12 months:
	

	
	     
	

	
	
	
	
	

	B4.  Goals for the next 12 months. Students who have completed 6 semesters (full-time equivalent) PhD or 3 semesters  (full-time equivalent) Masters by Research candidature, must include a monthly timetable for completion & submission of thesis:
	

	
	     
	

	
	
	
	
	

	B5.  Have any issues that you raised in your last progress review been addressed?
	

	
	     
	

	
	
	
	
	

	B6. Have any of the following problems affected progress over the past year (tick):
	

	
	
	
	
	
	
	
	

	Academic background
	 FORMCHECKBOX 

	English language/comprehension and/or writing
	 FORMCHECKBOX 

	

	Settling in (for transferring students)
	 FORMCHECKBOX 

	Access to resources
	 FORMCHECKBOX 

	

	Experimentation
	 FORMCHECKBOX 

	Understanding work expected
	 FORMCHECKBOX 

	

	Communication
	 FORMCHECKBOX 

	Health/personal
	 FORMCHECKBOX 

	

	Financial
	 FORMCHECKBOX 

	Interruption to supervision
	 FORMCHECKBOX 

	

	
	
	
	
	
	
	
	

	Please elaborate on specific issues identified and indicate what steps have been taken to address these issues:
	

	
	     
	

	
	
	
	
	

	B7. (a) Do you expect to submit your thesis within 4 semesters enrolment (full-time equivalent) Masters by Research or 8 semesters enrolment (full-time equivalent) PhD (i.e. by the latest date for submission)?           Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

	

	      (b) Give your projected submission date:
	     
	

	
	
	
	
	

	B8.  Have you completed any coursework required for the degree or courses related to the degree?  Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
 N/A  FORMCHECKBOX 

	

	If Yes, give details, results, semester and year: 
	
	

	
	Course ID
	Course Name
	Result           Semester        Year
	

	
	     
	     
	     
	     
	     
	

	
	     
	     
	     
	     
	     
	

	
	     
	     
	     
	     
	     
	

	
	     
	     
	     
	     
	     
	

	
	
	
	
	


	C. Candidature Details (to be completed by all candidates)

	
	
	
	

	C1. (i) How much time (hours per week) is devoted to your candidature?  
	     
	

	
	
	

	       (ii) How many hours per week are in paid employment?
	     
	

	
	
	
	
	

	C2. Location
	
	
	
	

	How much time (hours per week) do you spend on campus (Kensington, ADFA, COFA or Teaching Hospital)?  
	     
	

	
	
	
	
	

	Will any of the project be conducted during the next 12 months in a UNSW Research Centre or Affiliated institution?
	Yes

No
	 FORMCHECKBOX 

 FORMCHECKBOX 

	

	
	
	
	
	

	If Yes, what % of time on the project will be conducted in the Centre/Institution? Please provide the name of the Centre/Institute and the location: 
	     
	

	
	
	
	
	

	Will any of the project be conducted during the next 12 months off campus? 
	Yes
	 FORMCHECKBOX 

	

	
	
	
	No
	 FORMCHECKBOX 

	

	
	
	
	
	

	If Yes, what % of time on the project will be conducted off campus? Please provide the name and the location:


	     
	

	
	
	
	
	

	C3. Supervision
	
	
	
	

	Do you meet and discuss your research with your supervisor : 

	 FORMCHECKBOX 
 at least once per week  

 FORMCHECKBOX 
 at least once per semester
	 FORMCHECKBOX 
 at least once per month

 FORMCHECKBOX 
 communicate by correspondence only


	

	Do you meet and discuss your research with your co-supervisor/joint supervisor :
	 FORMCHECKBOX 
 at least once per week  

 FORMCHECKBOX 
 at least once per semester
	 FORMCHECKBOX 
 at least once per month

 FORMCHECKBOX 
 communicate by correspondence only


	

	Do you consider your supervision arrangements satisfactory? Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

	

	
	
	
	

	Please elaborate on the level of support and advice you have received during the last year from your supervisor(s): 


	     
	

	
	
	
	
	

	C4.  Resources
	
	
	
	

	Do you have sufficient resources to support your research program?
	Yes   FORMCHECKBOX 
   No   FORMCHECKBOX 
 
	

	
	
	
	
	

	If No, please elaborate on the current level of resources available and detail any additional resources required  for the completion of your research program: 


	     
	

	
	
	
	
	

	C5.  Policy
	
	
	
	

	I have read and understood the relevant UNSW Policies appropriate for my research and confirm that my research is being carried out in accordance with these policies:

	
	
	
	
	

	Code of Conduct
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	
	

	Intellectual Property
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 
**
	
	

	Ethics
	Yes  FORMCHECKBOX 
*
	No  FORMCHECKBOX 

	N/A  FORMCHECKBOX 

	

	OHS
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	N/A  FORMCHECKBOX 

	

	**If no please provide details * Yes indicates that appropriate ethics approvals have been obtained.

	Details: 


	
	     
	

	
	
	
	
	

	Sections B & C should be completed by the Candidate and then forwarded to their supervisor for completion of Section D.  This form can be forwarded in hard copy or saved and emailed electronically. 


	D. Supervisor Section

	D1. Has the candidate  (tick 5 point scale agree/disagree)

	Strongly Agree
	Agree
	Neither
	Disagree
	Strongly disagree
	

	(a) Diligently and consistently applied her/himself to his/her project?
	 FORMCHECKBOX 


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	(b) Shown initiative with the requirements of the research program and the level of study?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	(c) Made satisfactory progress over the past year or since last review?
	 FORMCHECKBOX 


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	
	
	
	
	
	
	
	

	D2. Have any of the following problems affected progress over the past year (tick):
	
	

	
	
	
	
	
	
	
	

	Academic background
	 FORMCHECKBOX 

	English language/comprehension and/or writing
	 FORMCHECKBOX 

	

	Settling in (for transferring students)
	 FORMCHECKBOX 

	Access to resources
	 FORMCHECKBOX 

	

	Experimentation
	 FORMCHECKBOX 

	Understanding work expected
	 FORMCHECKBOX 

	
	

	Communication
	 FORMCHECKBOX 

	Health/personal
	 FORMCHECKBOX 

	
	

	Financial
	 FORMCHECKBOX 

	Interruption to supervision
	 FORMCHECKBOX 

	
	

	Other
	
	 FORMCHECKBOX 

	
	
	
	
	

	Please elaborate on specific issues and indicate what steps have been taken to address these issues:
	

	
	     
	

	
	
	
	
	
	
	
	

	D3. Do you meet and discuss the research with the candidate:
	 FORMCHECKBOX 
 at least once per week

 FORMCHECKBOX 
 at least once per semester


	 FORMCHECKBOX 
 at least once per month

 FORMCHECKBOX 
 communicate by correspondence only
	

	Are the general supervisory arrangements satisfactory?   Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 

	
	
	

	
	
	
	
	
	
	
	

	If not, how could they be improved?
	

	
	     
	

	
	
	
	
	
	
	
	

	D4. Do you agree with the projected date of completion of the research and submission of thesis indicated by the candidate on page 1?


	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

	

	D5. Any other comments on the candidate's work and rate of progress:
	
	
	

	
	     

	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Signature (supervisor):
	
	
	
	Date:
	     
	
	

	
	
	
	
	
	
	
	

	Please print this completed form, sign Section D above and forward in hard copy to the review panel


	E. Panel Review

	E1. Form of Review (may include more than 1):  
	
	
	

	 FORMCHECKBOX 
 Meeting with candidate: *
	Date: 
	     
	
	
	

	 FORMCHECKBOX 
 Written report by student:
	Date:
	     
	
	
	

	 FORMCHECKBOX 
 Seminar presentation:  
	Date:
	     
	
	
	

	E2. Chair of Panel:                                             Panel Membership:      


	E3. Review Panel Comments.  In the case of both marginal and unsatisfactory recommendations, these must include clear recommended actions and agreed milestones for assessment at the next review: 

	
	     

	

	
	
	
	
	
	
	
	
	

	E4. Panel Recommendation. The progress of the candidature during the last 12 months (or since the last review) has been assessed to be as follows (Please see over page for Conditions for Confirmation of PhD candidature)

	

	 FORMCHECKBOX 
 Satisfactory: 
	 FORMCHECKBOX 
 1st year (FTE) PhD student who has satisfied all requirements for confirmation of PhD candidature  OR
 FORMCHECKBOX 
 Continuing PhD student meeting all requirements and candidature previously confirmed   OR
 FORMCHECKBOX 
 MRes/MPhil student who has satisfied all requirements for confirmation of a PhD candidature and transfer to a PhD candidature is recommended  OR
 FORMCHECKBOX 
 MRes/MPhil student meeting all requirements 



	 FORMCHECKBOX 
 Marginal: 
	 FORMCHECKBOX 
 1st year PhD (FTE) student not meeting requirements for confirmation of candidature: confirmation period is extended until an additional review on                 at which time progress against the milestones listed above will be assessed  OR
 FORMCHECKBOX 
 Continuing PhD or MRes/MPhil student; continued enrolment subject to the outcome of an additional review on                 at which time progress against the milestones listed above will be assessed


	 FORMCHECKBOX 
 Unsatisfactory: 
	 FORMCHECKBOX 
 An additional review will be held on                  at which time progress against the milestones listed above  will be assessed



	
	 FORMCHECKBOX 
 Recommendation to the Higher Degree Committee that the candidate be requested to show cause why the candidature should not be terminated for the reasons outlined above

	Signature (Chair of Review Panel):
	
	
	
	Date:     
	     
	

	

	Signature (Head of School/Postgraduate Coordinator)**
	
	
	
	Date:
	     
	

	

	* Where the candidate is unable to attend a face-to-face meeting (e.g. overseas or on field-work), the Head of School or Postgraduate Coordinator should comment in place of the review panel.

	

	**NOTE: The Head of School or Postgraduate Coordinator cannot sign here if they are the supervisor.

	
	
	
	
	
	
	
	
	

	I have seen the comments made by my supervisor and the review panel on my progress in this review.

	

	Signature (Candidate): 
	
	
	
	Date: 
	     
	

	Note: Candidate may attach additional comments on panel’s recommendation to this form

	A copy of this completed form should be sent to the appropriate campus office and one also kept by the supervisor and candidate

	UNSW Graduate Research School

Level 2, South Wing, Rupert Myers Building, Gate 14 Barker St, UNSW Sydney 2052
	UNSW@ADFA, Research and Research Training Office

Research Hub, ADFA, Northcott Drive  Canberra  ACT  2600


For further information regarding Confirmation please see the document UNSW Procedure for Confirmation and Review of Progress of a PhD Candidature on the Graduate Research School website:
http://www.grs.unsw.edu.au/downloads/AnnualProgressReviewsandConfirmationofCandidature.pdf 

Excerpt from this document:
5. CONFIRMATION OF CANDIDATURE
(i) 
In addition to the procedures for the annual progress review, the confirmation review should require the candidate to: 

(a) Provide a written research proposal in accordance with Faculty/School guidelines including: 

· the key objectives/criteria and milestones of the research, and

· a literature review, and 

· a justification of the research, and 

· an assessment of the resources required to support the research, and

· a statement of how the research will be conducted in accordance with the UNSW policies for intellectual property, OHS and ethics. 

(b) Make an oral presentation at which all Panel members are present in accordance with Faculty/School guidelines. 
(ii) 
The Panel will assess whether progress has been at the level expected for confirmation of the PhD candidature. The Panel will pay particular attention to:  
• the research proposal, including a comprehensive literature review, that has 

established a research plan that will likely lead to a PhD 
• the level of progress made on the research since enrolment including evidence 

that the candidate has shown research skills at the level appropriate for the discipline 

ANNUAL PROGRESS REVIEW FORM 2011
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