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The Writing Safe Work Procedures Guideline (OHS027) should be consulted to assist in the completion of this form. 

	Safe Work Procedure Title and basic description
	

	 

	


	Describe  the activity or process


	List all resources required including plant, chemicals, personal protective clothing and equipment, etc


	List potential hazards and risk controls including specific precautions required


	List emergency shutdown instructions


	List clean up and waste disposal requirements


	List legislation, standards and codes of practice used in the development of the SWP


	Supervisory approval, training, and review
	

	
	

	Supervisor: 
	Signature:

	Plant custodian:
	Signature

	List competency required – qualifications, certificates, licencing, training - eg course or instruction:

Training as per Training Needs Analysis, Induction  into the Lab, Training on the SWP
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