08/11/2007
	
STAFF ID CARD APPLICATION

FM Assist 
Mathews Building, Level 2. (Pavilions Level) 

Phone: 9385 5999/ Fax: 9385 6744 Email: id.cards@unsw.edu.au
Hours of operation  8:00am to 4:30pm -  Monday to Friday   




Staff no:


Surname:



Given Name:

______

Faculty:




______School/Department:




 

Position title:




  Signature:

____________




Contact Phone No.:



_E-mail: 


                _____________
Replacement Card (same access as before)?   Yes
/No

   

Access on new and replacement cards may take up to 48 hours.  Urgent jobs may be done on request.
	READER
	BUILDING
	ROOM

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Card Expiry Date:         /            /        Default date is 4 years from issue


* Access is normally 7 days 24 hours, if restricted access is required please state time frame
External Units – Payment by cash/ chq/ eftpos only


Approved By - I declare I have the authority to approve access that is required within my Unit/School/Faculty (Disclaimer – No responsibility is accepted for unauthorised access) 
Name: 




  Signature:



  Phone No:




Position:




  Email address:


  Date:

/
/

Office Use Only





Card Number:





Issue Level:








