
Steps in creating BBL9 courses via Term Planning:  

All courses are requested through Term Planning in MyUNSW (Carmen – SoMS undergraduate courses; Sue Cheng – 
Ex Phys courses; Jan Cooper – SoMS Postgraduate courses) 

 
 

 
 



 
 

 
 



 

 

Modifying BBL9 courses via Learning Management NOT in Term Planning (e.g. add course instructors): 

 

 



 

To Quick Enrol as a course instructor to a given course:  
Only available if you are a ‘Course Builder’ – currently Sue Cheng & Jan Cooper all have course builder role  

1. Log in to BBL9 via (elearnings.unsw.edu.au) 
2. Find System Admin Tab (screen shot above) 
3. Click ‘COURSES’ 
4. Search for the course and hit ‘GO’ 
5. Click on the course link which is underlined and entre the course site 
6. Scroll down the page, you will see an option ‘Quick Enrol’, click Quick Enrol  

 

You will need Nick’s permission to be a ‘Course Builder’ for the School. The actual form can be found in our SoMS 
Admin Server: School Administration\Office\Jessica Replacement\ReadMeFirst\Forms \ 
UNSWBb_CBAccess_form.pdf 
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